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The members of Grace Presbytery believe that we are called by God to create a safe haven for all of the children
and youth in our care, nurturing, protecting, and empowering them through faith and trust. This commitment
includes taking appropriate steps to reduce the risk to the young people in our care. The following policy was
established to minimize the risk of any of our children and youth being subjected to sexual, physical, or mental
abuse. These policies and procedures are also intended to respect the rights and afford due process to persons
accused of improper conduct.
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GRACE PRESBYTERY
CHILD PROTECTION POLICY

In establishing policies and procedures that provide safeguards against child or youth sexual abuse at Grace
Presbytery camps, conferences, and events requiring childcare, four critical areas must be addressed:

* Screening and selection of volunteers and staff
e Supervision of volunteers and staff

* Reporting allegations

* Response to allegations

A. PAID SUMMER CAMP STAFF

1. SELECTING AND SCREENING OF STAFF:

=  All applicants for summer camp staff/counselor positions will complete an application form
(Attachment A). This application must be accompanied by a consent form (Attachment C and/or D)
giving Grace Presbytery permission to conduct a criminal background check. The applicant’s consent
forms will be kept on file at Grace Presbytery.

=  Members of the Camps and Conference Committee will review application forms, interview applicants,
contact references, and will keep the applications on file. The references will be kept with the personnel
records for each applicant. (Attachments E and/or F)

» The designated Presbytery staff persons to the Camps and Conference Committee will conduct the
background checks and may consult with the moderator of the Committee concerning the results of any
background check. Background checks will be destroyed following the Committee’s decision regarding
employment. Name, Date of Birth, Date of Background Check, and Social Security Number of cleared
persons will be kept on file at the Grace Presbytery Office.

= “Whether disclosed voluntarily or by result of the security background check, the following items will
automatically disqualify a person from participating in the leadership or sponsorship of any children’s or
youth activity or program related to Grace Presbytery:

Any conviction for: murder; aggravated assault; sexual abuse; sexual assault (rape); aggravated
sexual assault; injury to a child; incest; indecency with a child; inducing sexual conduct or sexual
performance with a child; possession or promotion of child pornography; the sale, distribution, or
display of harmful materials or prohibited substances to a minor; employment harmful to children;
or abandonment or endangerment of a child. All other convictions or charges for any other crimes
not listed above will be reviewed by the appropriate committee seeking to secure the particular
employee or volunteer.”

2. SUPERVISION OF CAMP STAFF:

=  “Two Adult Rule™:
As often as possible, there should be at least two adults (18 and over) assigned to each cabin. When
anywhere on the camp grounds, if at all possible, make sure that an adult is not left alone one on one
with a child or youth. This will be emphasized at staff training. If an adult needs to be alone with a
young person, that contact should take place in a public setting, and with the knowledge of another
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staff member (for example: at the far end of a dining hall, or on one end of the basketball court
away from activities).

Safety suggestions are outlined in the SUMMER CAMP STAFF MANUAL under “Policies” and will be
emphasized at staff training.

3. REPORTING ALLEGATIONS:

Instruct all counselors in training sessions to refer to the “Policies” section of the SUMMER CAMP
STAFF MANUAL regarding the reporting procedure and the requirements of state and local laws
regarding the reporting of child abuse. If you have questions about reporting, contact your local Child
Protective Services or Police Department. A memorandum addressing the legal requirements for
reporting abuse or neglect of a child is attached to this policy (Attachment J).

Anyone aware of inappropriate contact involving a child or youth, regardless of where the conduct
occurred, must immediately report the questionable activity to the Camp Director or Assistant Camp
Director. The Assistant must report to the Director.

If an incident is witnessed or reported, that person should first secure the safety of the child. The child
or young person should not be left alone.

The Camp Director is to immediately notify the appropriate Presbytery staff person, the General
Presbyter, the on-site Camp Manager, and Child Protective Services.

The person initially contacted by the alleged victim, or who observed the offense, should immediately
fill out a written report recorded verbatim, called an “Incident Report” (Attachment G)

The Camps and Conference Committee will prepare a list of agencies to be contacted for each camp
location as well as contain the Abuse Hotline number of 1-800-252-5400. (For example: Grace
Presbytery, Child Protective Services, Local Police Department or County Sheriff.) This list should be
attached to the “Incident Report” form.

The Camp Director and Assistant Camp Director should have the “Incident Report” forms available at
each Camp Facility.

Any accusation made after the camp season is over shall be directed to the Response Team (see below)
through the Office of the Associate General Presbyter.

4. RESPONSE TO ALLEGATIONS:

A Response Team composed minimally of the Associate General Presbyer, Chair of the Camps and
Conference Committee, and Stated Clerk will be initiated by the Associate General Presbyter.

The Response Team should immediately contact the presbytery’s legal counsel and insurance company.

The Response Team should immediately inform the accused and the accuser that they have the right to
retain their own counsel. The presbytery’s counsel will represent the presbytery but not their individual
interests.

The Response Team is to contact the families of the alleged victim and the accused to communicate
action already taken. (“Here’s what’s already been done; here’s what is going to be done.”) The
continuing pastoral care of the alleged victim and family, and the accused, needs to be done by someone
outside of the Response Team, such as a pastor or social worker.



= All presbytery staff and camp staff should be instructed that all communications about any incidents
come only from the Response Team. The Response Team should prepare a statement for possible use
with the media.

= [fthe accused is a member of the clergy, s/he is also subject to the “Rules of Discipline” of the
Presbyterian Church (USA), and the Presbytery’s “Guidelines for Responding to Allegations of Clergy
Sexual Misconduct”.

B. LEADERSHIP FOR CHILDREN’S and YOUTH RETREATS AND CONFERENCES, including
“Kidquake”, “Youthquake”, “Senior High Youth Connection”, etc.

1. SCREENING AND SELECTION OF STAFF:

= A Volunteer Information Form (Attachment B), along with a Consent Form (either Attachment C or D)
will be completed by each member of the Event Leadership Team unless they can provide
documentation that a background check has already been completed by their congregation or governing
body. These forms will provide personal and confidential information necessary to perform criminal
background and reference checks on each applicant, which will be completed by the designated
Presbytery staff person.

=  The Volunteer Information Form (Attachment B) and Consent Form (either Attachment C or D)
authorizing Grace Presbytery to conduct criminal background checks will be kept on file at Grace
Presbytery.

= The designated Grace Presbytery staff person, on behalf of the appropriate presbytery committee or task
group, will conduct the background checks and may consult with the moderator of that committee or
task group concerning the results of any background check. Background checks will be destroyed when
a decision has been made regarding that person’s involvement with the planned conference or event.
Name, Date of Birth, Date of Background check, and Social Security Number of cleared persons will be
kept on file at the Grace Presbytery Office. . (If a church or other entity has already conducted such a
background check, further efforts will not be necessary.) (Attachment H)

= “Whether disclosed voluntarily or by result of the security background check, the following items will
automatically disqualify a person from participating in the leadership or sponsorship of any children’s or
youth activity or program related to Grace Presbytery:

Any conviction for: murder; aggravated assault; sexual abuse; sexual assault (rape); aggravated
sexual assault; injury to a child; incest; indecency with a child; inducing sexual conduct or sexual
performance with a child; possession or promotion of child pornography; the sale, distribution, or
display of harmful materials or prohibited substances to a minor; employment harmful to children;
or abandonment or endangerment of a child. All other convictions or charges for any other crimes
not listed above will be reviewed by the appropriate committee seeking to secure the particular
employee or volunteer.”

2. SUPERVISION OF CONFERENCE/EVENT LEADERSHIP:

= “Two adult rule”:

As often as possible, there should be at least two adults in each small group. At Design Team
planning sessions and on the retreat/ conference grounds, in so far as possible, make sure that an
adult is not left alone one on one with a child or youth. This should be emphasized at the
organizational meeting of the Design Team and Sponsors Meeting at the event. If an adult needs to
be alone with a young person, that contact should take place in a public setting, and with the
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knowledge of another staff member (for example: at the far end of a dining hall, or on one end of
the basketball court away from activities).

= Safety suggestions: always meet in a public space when only one youth and one adult are present;
remain in sight of others; make sure that at least one other adult is aware of what is taking place.

. REPORTING ALLEGATIONS:

= Instruct all members of the Design Team as to the incident reporting procedures and as to the
requirements of state and local laws regarding the reporting of child abuse. If you have any questions
about reporting contact your local Child Protective Services or Police Department. A memorandum
addressing the legal requirements for reporting abuse or neglect of a child is attached to this policy.
(Attachment J)

= Anyone aware of inappropriate contact involving a child or youth, regardless of where the conduct
occurred, must immediately report the questionable activity to the Director of the event or, in the
absences of the Director, the Assistant Director. The Assistant Director shall report to the Director.

» Ifanincident is witnessed or reported, that person should first secure the safety of the youth. Children
and young persons should not be left alone.

= The Director of the event is to immediately notify the Associate General Presbyter staff person, the on
site camp manager or host pastor, and Child Protective Services which can be done through the Abuse
Hotline at 1-800-252-5400.

= The person initially contacted by the alleged victim, or who observed the offense, should immediately
fill out a written report recorded verbatim called an “Incident Report”. (Attachment G)

= Each Design Team will receive a list of agencies to contact in case of an incident. (For example:
Presbytery, Child Protective Services, Abuse Hotline, local police) This list should be attached to the
“Incident Report” Form (Attachment G).

= The Director and Assistant Director of each event should have the “Incident Report” Forms available.

= Any accusation made after the event is over should be directed to the Response Team(see below)
through the office of the Associate General Presbyter for Congregational Support.

RESPONSE TO ALLEGATIONS

= A Response Team composed minimally of the Associate General Presbyter, Chair of the Camps and
Conference Committee, and Stated Clerk will be initiated by the Associate General Presbyter.

=  The Response Team should immediately contact the presbytery’s legal counsel and insurance company.

= The Response Team should immediately inform the accused and the accuser that they have the right to
retain their own counsel. The presbytery’s counsel will represent the presbytery but not their individual
interests.

»= The Response Team is to contact the families of the alleged victim and the accused to communicate
action already taken. (“Here’s what’s already been done; here’s what is going to be done.”) The
continuing pastoral care of the alleged victim and family, and the accused, needs to be done by someone
outside of the Response Team, such as a pastor or social worker.



= All presbytery staff and camp staff should be instructed that all communications about any incidents
come only from the Response Team. The Response Team should prepare a statement for possible use
with the media.

= [fthe accused is a member of the clergy, s/he is also subject to the “Rules of Discipline” of the
Presbyterian Church (USA), and the Presbytery’s “Guidelines for Responding to Allegations of Clergy
Sexual Misconduct”.

. VOLUNTEERS AT SUMMER CAMPS AND ADULT ADVISORS/SPONSORS WHO ATTEND

CHILDREN OR YOUTH EVENTS

SCREENING AND SELECTION OF VOLUNTEERS AND ADVISORS/SPONSORS:

= The Presbytery strongly urges each local church to adopt its own screening procedure, which includes a
security background check to ensure the safety and protection of its own children and youth. The
Presbytery relies on the local church session to fulfill its own responsibility to its children and youth.

»  Ordinarily, adult volunteers and advisors/sponsors will only be permitted to serve as sponsors at
presbytery events if they have been members of the local church for a period of not less than six months,
unless the adult volunteer or advisor/sponsor is transferring from active membership in another church
where references can be attained.

=  All volunteers and adult advisors/sponsors for Grace Presbytery Youth Events are required to sign a
Covenant of Conduct Form (Attachments H), which includes a question about previous infractions
regarding sexual misconduct.

»  Each church must annually (by October 1%) submit an “Acknowledgement of Child Abuse Prevention
Form”(Attachment I,) which lists those adults who have had security background checks and are
approved to serve as leaders and sponsors in order to participate in Presbytery events. A file will be kept
at the Presbytery office and can be amended throughout the year.

=  An Information Form (Attachment B), along with a Consent Form (either Attachment C or D) will be
completed by each individual who is volunteering for Summer camp unless they can provide
documentation that a background check has already been completed by their congregation or governing
body. The form provides personal and confidential information necessary to perform criminal
background checks and reference checks. Consent Forms authorizing Grace Presbytery to conduct
criminal background checks will be kept on file at Grace Presbytery. The designated Grace Presbytery
staff person, on behalf of the appropriate presbytery committee or task group, will conduct the
background checks on Summer Camp Volunteers and may consult with the moderator of that committee
or task group concerning the results of any background check. Background checks will be destroyed
after a decision has been made regarding that person’s involvement with the planned conference or
event. Name, Date of Birth, Date of Background check and Social Security Number of cleared persons
will be kept on file at the Grace Presbytery Office. The designated presbytery staff person, or their
designee, will contact references by telephone or mail. (Attachment E and F).

= Ateach camp session or retreat an orientation will be held for volunteers and sponsors, which will
include the subject of preventing sexual abuse. “Whether disclosed voluntarily or by result of the
security background check, the following items will automatically disqualify a person from participating
in the leadership or sponsorship of any children’s or youth activity or program related to Grace
Presbytery:




Any conviction for: murder; aggravated assault; sexual abuse; sexual assault (rape); aggravated
sexual assault; injury to a child; incest; indecency with a child; inducing sexual conduct or sexual
performance with a child; possession or promotion of child pornography; the sale, distribution, or
display of harmful materials or prohibited substances to a minor; employment harmful to children;
or abandonment or endangerment of a child. All other convictions or charges for any other crimes
not listed above will be reviewed by the appropriate committee seeking to secure the particular
employee or volunteer.”

SUPERVISION OF VOLUNTEERS, ADULT ADVISORS AND SPONSORS:

While recognizing that significant ministry often takes place as the adult and youth share one-on-one,
some very clear guidelines should be established for your group.

“Two adult rule”:
As often as possible, there should be at least two adults in each small group. On the retreat
grounds, as much as is possible, make sure that an adult is not left alone one on one with a child
or youth. This must be emphasized at the orientation.

Safety suggestions: always meet in a public space when only one youth and one adult are present;
remain in sight of others; make sure that at least one other adult is aware of what is taking place.

REPORTING ALLEGATIONS:

At the orientation session, make sure all adult volunteers and adult sponsors know the incident reporting
procedure and the requirements of state and local laws regarding the reporting of child abuse. If you
have questions about reporting, contact your local Child Protective Services or Police Department.

Anyone aware of any inappropriate contact involving a child or youth must immediately report the
questionable activity to the Director of the event or any member of the Design Team. That member
shall report to the Director.

If an incident is witnessed or reported, that person should first secure the safety of the youth. Children
and young persons should not be left alone.

The Director of the event is to immediately notify the appropriate Presbytery staff person, the General
Presbyter, the onsite camp manager or host pastor, and Child Protective Services.

The person initially contacted by the alleged victim, or who observed the offense, should immediately
fill out a written report recorded verbatim, called an “Incident Report” (Attachment G).

The Design Team should prepare a list with agencies to be contacted for each event. (For example:
Presbytery, Child Protective Services, local police) This list should be attached to the “Incident Report”
Form (Attachment G).

Any accusation made after the event is over should be directed to the Response Team (see below)
through the office of the Associate General Presbyter for Congregational Support.

RESPONSE TO ALLEGATIONS:

A Response Team composed minimally of the Associate General Presbyter, Chair of the Camps and
Conference Committee, and Stated Clerk will be initiated by the Associate General Presbyter.

The Response Team should immediately contact the presbytery’s legal counsel and insurance company.



The Response Team should immediately inform the accused and the accuser that they have the right to
retain their own counsel. The presbytery’s counsel will represent the presbytery but not their individual
interests.

The Response Team is to contact the families of the alleged victim and the accused to communicate
action already taken. (“Here’s what’s already been done; here’s what is going to be done.”) The
continuing pastoral care of the alleged victim and family, and the accused, needs to be done by someone
outside of the Response Team, such as a pastor or social worker.

All presbytery staff and camp staff should be instructed that all communications about any incidents
come only from the Response Team. The Response Team should prepare a statement for possible use
with the media.

If the accused is a member of the clergy, s/he is also subject to the “Rules of Discipline” of the
Presbyterian Church (USA), and the Presbytery’s “Guidelines for Responding to Allegations of Clergy
Sexual Misconduct”.

ADULTS WORKING WITH CHILDREN AND YOUTH AT PRESBYTERY EVENTS SUCH AS

“ACT” OR PRESBYTERY MEETINGS

1. SCREENING AND SELECTION OF CHILD CARE WORKERS:

The Presbytery will not allow a Presbytery event involving children or youth or where child care is
offered to be held at a church unless the host church has a Child Protection Policy in place.

The screening, selection and supervision process of child care workers will be handled by the host
church, under the conditions of their Child Protection Policy.

SCREENING AND SELECTION OF ADULTS LEADING PROGRAMS FOR CHILDREN AND

YOUTH

If these adults have not been through a screening process at their own church, they need to complete a
Volunteer Information Form (Attachment B, along with Consent Forms — Attachment C or D), which
provides the personal and confidential information necessary to perform criminal background and
reference checks on each individual.

If these adults have been through a screening process at their own church, they must present verification
of that fact through a form such as Attachment I.

SUPERVISION OF ADULTS LEADING PROGRAMS FOR CHILDREN AND YOUTH

While recognizing that significant ministry often takes place as the adult and youth share one-on-one,
some very clear guidelines should be established for your group.

“Two adult rule”:
As often as possible, there should be at least two adults in each small group. On the retreat
grounds, as much as is possible, make sure that an adult is not left alone one on one with a child
or youth. This must be emphasized at the orientation.

Safety suggestions: always meet in a public space when only one youth and one adult are present;
remain in sight of others; make sure that at least one other adult is aware of what is taking place.
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4. REPORTING ALLEGATIONS

All adults working with children or youth at Presbytery events or meeting should be made aware of the
incident reporting procedure by the organizers/ planning committee of the event. Allegations are to be
reported to the designated contact person at the host church, who will then report the allegation to the
Director of the event in the case of an event such as ACT, or report directly to the designated Presbytery
staff person in the case of a Presbytery meeting.

The Director of the event is to notify immediately the designated Presbytery staff person for the event,
the General Presbyter, the host pastor, and the Child Protective Services.

Any accusation made after the event is over should be directed to the Response Team (see below)
through the office of the Associate General Presbyter for Congregational Support.

5. RESPONSE TO ALLEGATIONS

A Response Team composed minimally of the Associate General Presbyter, Chair of the Camps and
Conference Committee, and Stated Clerk will be initiated by the Associate General Presbyter.

The Response Team should immediately contact the presbytery’s legal counsel and insurance company.

The Response Team should immediately inform the accused and the accuser that they have the right to
retain their own counsel. The presbytery’s counsel will represent the presbytery but not their individual
interests.

The Response Team is to contact the families of the alleged victim and the accused to communicate
action already taken. (“Here’s what’s already been done; here’s what is going to be done.”) The
continuing pastoral care of the alleged victim and family, and the accused, needs to be done by someone
outside of the Response Team, such as a pastor or social worker.

All presbytery staff and camp staff should be instructed that all communications about any incidents
come only from the Response Team. The Response Team should prepare a statement for possible use
with the media.

If the accused is a member of the clergy, s/he is also subject to the “Rules of Discipline” of the
Presbyterian Church (USA), and the Presbytery’s “Guidelines for Responding to Allegations of Clergy
Sexual Misconduct”.

E. PROHIBITED ACTS

“The following acts are prohibited by this Policy and will not be tolerated or accepted during any Grace
Presbytery Activity or Program. Any observations or personal knowledge of such violations must be
immediately reported to the Moderator of the Session, Director of the Event or Program, or designated program
staff representing Grace Presbytery after the safety of the child, children, or youth involved has been assured.

* Any display or demonstration of sexual activity, abuse, insinuation of abuse, or evidence of abusive
conduct towards a child or youth;

* Sexual advances or sexual activity of any kind between any adult and a child or youth;

* Sexual advances or sexual activity of any kind between a youth and a child;

* Infliction of physically abusive behavior or bodily injury to a child or youth;

* Physical neglect of a child, children, or youth, including failure to provide adequate supervision in
relation to the activities of the presbytery;



* Causing mental or emotional injury to a child, children or youth;

* Possessing obscene or pornographic materials at any function of Grace Presbytery with the
exception of sex education materials (NOTE: Grace Presbytery does not consider sex education
materials to be obscene or pornographic, especially those which have been produced by the
denomination for use in church-related programs.);

*  Consuming or being under the influence of alcohol or any prohibited substance while leading or
participating in a children’s or youth function of the presbytery.”

F. CONSEQUENCES

=  Any person accused of committing a Prohibited Act, whether a staff member, employee, member, or
volunteer, will immediately be reassigned to responsibilities without direct child contact. If investigation
supports the accusations, the accused person will be suspended from participation in all children’s and youth
activities and programs of Grace Presbytery. Such suspension shall continue during any investigation by the
church and/or law enforcement or child protection agencies.

= Any person found to have committed a Prohibited Act shall be prohibited from future participation in
children’s and youth activities and programs of Grace Presbytery. If the person is a staff member or
employee of the presbytery, such conduct may also result in termination of employment.

= Asrequired by Texas law, all reports of abuse will be forwarded in a timely manner by Grace Presbytery to
the appropriate child protection and law enforcement authorities. Such reporting must be accomplished in
addition to complying with this Child Protection Policy.

= Failure to timely report a Prohibited Act to the designated person shall be considered a procedural violation
of this Child Protection Policy and shall be grounds for termination of employment of a staff member or
employee and suspension and dismissal from participation in all children’s and youth activities and
programs of Grace Presbytery by any person.

=  When the allegations involve a member of the clergy, the provisions of Grace Presbytery’s “Guidelines for
Responding to Allegations of Clergy Sexual Misconduct” will be put into operation and the guidance of the
church’s discipline will be followed.



Form A. 1.

GRACE PRESBYTERY

SUMMER CAMP STAFF APPLICATION

For Summer Camping Program at Camp Gilmont and Camp Prairie Valley

Date: / /|
Position Applied for: _ Counselor __ Assistant Counselor _ Nurse __ Assistant Director
___Other
Send Completed Applications to: For Office Use Only:
Grace Presbytery Summer Camps Date Received
Staff Recruitment Date Letter Sent
8000 John Carpenter Fwy. Salary Contract Date
Dallas, Texas 75247 Date Contract Returned
214.630.4502 Date of Background Check
800.678.4502 CBC Conducted by
STATISTICAL INFORMATION
Name:
Last First Middle (Maiden Name)
Have you gone by any other name? (If so please list)
Home Address: Current Address:
City/State/Zip: City/State/Zip:
Home Phone: Current Phone:
Cell Phone: E-mail:
Male_ Female  Married_ U.S. Citizen? If not, what country?
EDUCATION:
High School: Date of Graduation:
College: Year Completed --or--

Date of Graduation:




Form A. 1.

EMPLOYMENT (most recent first):

Employer: Dates of Employment:
Position: Contact w/Phone
Employer: Dates of Employment:
Position: Contact w/Phone:
Employer: Dates of Employment:
Position: Contact w/Phone:

Camp Experience (4s Camper and/or Employee)

Camp:
Director: Phone:
Position: Dates:
Camp:
Director: Phone:
Position: Dates:

(Please list additional experiences on a separate sheet of paper and attach to this application.)

Personal Information:

Date of Birth Social Security Number:

Do you drive?  Valid driver’s license? State: Number:

Do you have a current chauffeur’s license? If so, what type?

Do you smoke? Do you have any physical limitations which might affect your ability to perform
the job for which you have applied? If “yes”, please explain:

Have you ever been arrested? If “yes”, please explain:




Form A. 1.

References: (Give names and addresses of three people (not relatives) who have knowledge of your
character, experience, and ability.)

Name: Phone:
Address: City/State/Zip
E-mail:

Name: Phone:
Address: City/State/Zip
E-mail:

Name: Phone:
Address: City/State/Zip
E-mail:

SKILL EVALUATION: Put a “1” before those activities that you can organize and teach as an expert; a “2” if
you feel qualified to organize and assist in teaching; and “3” if it is something in which you have basic skills.

Worship _ Stained Glass
_ Prayer _Tie-Dying
_ Reading _ Weaving
_ Liturgical
Movement  Camp Craft and
__ Bible Study Pioneering
__Speaking __Campcraft
__OLS
Arts and __Hiking
Crafts __Orienteering
_ Basketry __Outdoor Cooking
_ Beading __Overnight Camping
__Ceramics __Ropes Courses
_ Fabrics
__Folk Lore  Clerical
_ Jewelry _ Computer
_ Lanyards __ Newspaper
_ Macrame
_Nature Crafts
_ Painting Creative Dramatics

_ Photography _ Acting

_ Darkroom _ Directing
_ Pottery _ Campfire Program
_ Sketching ~_ Skits

_ Storytelling _ Forestry _Informal Group
__Gardening Games
Dancing _ Insects _ Ping Pong
__ Ballet _Rocks and Minerals _ Soccer
__Folk __Tree and Shrubs __Softball
__Modern __Weather __Tennis
_Jazz _ Track and Field
__Square Sports __Volleyball
__Archery
Music _Badminton Waterfront Activity
__Song Leadng __Baseball __Canoeing
__Instrument __Basketball _ Lifesaving
_Guitar _ Fishing _ Sailing
_ Piano __Bait Casting _ Scuba
_ Other _ Fly Casting _ Swimming
__Frisbee __Synchronized
Nature __Golf Swimming
__Animals __Ultimate __ Water Aerobics
__Astronomy _ Golf
__Birds
__Conservation
_ Flowers Three Activities I teach best:

1. 2.

3.




Form A. 1.

CERTIFICATIONS: If you hold certification in any of the following areas, please indicate by listing the
expiration dates and supplying a copy of the certificate.

WSI: First-Aid: First-Aid Instructor:
CPR/type: Life Guard: OLS:

Archery: Low Ropes:

Other:

Describe yourself and your background: (Please attach your answer on a separate sheet of paper.)

Tell us briefly about yourself. Please include your experiences with children, your experiences at camp, your
experiences in church-related activities, or your experiences in other areas which might have a bearing on the
position for which you have applied.)

FAITH STATEMENT: Please attach a statement of your Christian faith, and include what you hope to
gain from your experience working in a Christian camp.

CHURCH MEMBERSHIP:

Name of Home Church Pastor:

Address: Phone:

City: : ip: E-mail:

Membership Date:




Form A. 1.

What do you hope to offer children, youth, and the camp staff in the position for which you have applied?
Please discuss personal qualities and skills.

Dates available for camp: From To

Required staff training will be held June x-x at Prairie Valley
Prairie Valley Sessions — June x — July x
Gilmont Sessions — July x — July x

Dates available for a personal interview:

Interviews will normally be scheduled at the Grace Presbytery Office; other sites are negotiable.

Applicant’s Signature Date




Form A. 1.
GRACE PRESBYTERY SUMMER CAMP STAFF -- 2004

CONSENT FOR CRIMINAL BACKGROUND HISTORY CHECK
AUTHORIZATION/WAIVER/INDEMNITY

Each staff member or volunteer who is to be screened must sign an authorization/waiver/indemnity form, giving
approval for Grace Presbytery and The Department of Public Safety (State of Texas), or other appropriate
agency to perform the criminal background search.

I hereby give my permission to Grace Presbytery (Presbyterian Church — USA) to obtain information relating to
my criminal history record through The State of Texas, Department of Public Safety, and/or any other
comparable and appropriate agency. The criminal history record, as received from the reporting agencies,
may include arrest and conviction data as well as plea bargains, deferred adjudications, and delinquent conduct
committed as a juvenile. I understand that this information will be used, in part, to determine my eligibility for
an employment/volunteer position with this organization. I also understand that as long as I remain an employee
or volunteer here, the criminal history records check may be repeated at any time. I understand that I will have
an opportunity to review that criminal history as received by Grace Presbytery and a procedure is available for
clarification, if I dispute the record as received. I also understand that the criminal history could contain
information presumed to be expunged.

I, the undersigned, do, for myself, my heirs, executors and administrators, hereby remise, release and forever
discharge and agree to indemnify the State of Texas, Grace Presbytery, or any other involved party, and their
officers, directors, employees and agents and hold them harmless from and against any and all causes of actions,
suits, liabilities, costs, debts and sums of money, claims and demands whatsoever (including claims for
negligence, gross negligence, and/or strict liability.) and any and all related attorneys’ fees, court costs and other
expenses resulting from the investigation of my background in connection with my application to become a
volunteer/staff member.

DATE

Applicant’s Signature Applicant’s Birthdate

Applicant’s Printed Name Applicant’s Driver’s License # and State
Applicant’s Home Address Applicant’s Social Security Number
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Counselor Covenant

Philosophy, Mission Statement and Goals

Welcome to Grace Presbytery's summer Christian experience for young people. We hope to
provide a valuable faith experience not only for those young people who participate, but for
everyone involved, including counselors. The mission of Grace Presbytery's summer camp
experience is to provide the opportunity for growth in the knowledge and love of Jesus Christ; to
provide a creative educational experience in group living; to utilize the natural surroundings away
from the pressures of daily living; and to contribute significantly to the mental and social growth
of the individual. We realize that camp provides an unique experience, an opportunity for long
lasting relationships, and significant advances in a person's faith journey. Therefore, it is our
desire that the campers and staff participate fully in our Christian community. We believe that a
Christian camping program must meet the needs of each age group, noting that camping skills are
learned. Therefore, we plan a progression of events where acquired skills are developed and
expanded as the camper grows toward social, physical, and faith maturity.

Stated goals include:

* To share in a new experience in a Christian Community

* To grow in faith through daily encounters with God and Jesus Christ in an open and
relaxed atmosphere;

* To respond to challenges of the Gospel,

* To learn in settings far removed from everyday expectations and roles;

* To renew mind, body, and spirit in fellowship with persons of diverse backgrounds and
experiences;

* To understand one's relationship to all of creation and to the Creator;

* To become acquainted with and learn how to live in the outdoors;

* To increase self-confidence;

* To play. The goal to be having fun and being renewed.
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Staff Member Responsibilities

The uniqueness of any camp is founded on the attitudes and beliefs of the camp director
and sponsoring agency. The Summer Program Division of Grace Presbytery expects its staft to
reflect the philosophy that camp is for campers. The director and staff are responsible for
creating the atmosphere where campers sense their importance in all activities. The purpose of
staff is to guide the campers, to set Christ-like examples for them, to help them learn to make
appropriate decisions, and to encourage them in implementing decisions made. Staff members are
"on-the-job" every hour of the day and on call at any hour of the night. The job is not easy nor is
it a vacation. It is challenging, tiring, and professionally technical work. The staff member signs a
covenant of commitment before arriving at camp.

In counseling, whether in camp, on the waterfront, in the dining hall, in transient, there are
both broad and specific responsibilities:

* To live with and be responsible for a group of young people.

* To be directly responsible for the health, welfare, and safety of the campers.

* To demonstrate appropriate Christian behavior.(be a role model)

* To assist the Bible Study Leader where needed.

* To teach a particular activity area based on talents and interests.

* To participate in and encourage the campers to participate in all activities.

* To guide the campers throughout their stay.

* To create an enjoyable camping experience for each camper.

* To help maintain continuity and order.

* To be a "team player" with other staff members.

* To share with the director or other colleagues any concern needing attention.

* To be in your cabin every night until wake up time. (each counselor will have evening

out to staff lounge.)

* To attend and supervise meals.

* To request and coordinate campouts, cookouts, and other special events with your

family unit.

* To be willing to help out and fill in where needed.

* To attend Staff Training week and other staff meetings during each week.

* To be available to camper parents for questions and feedback opening and closing day.

* To be flexible.

* To maintain a sense of humor and never forget that God is with you and being

expressed in whatever you do.

* To follow the policies set forth by the Summer Camps Division and the Director.
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Personnel Policies

Behavior and Safety

* Our expectation is that all staff members will conduct themselves in such a way that they will
have a positive influence on the other members of the camp community. Staff
members are to live in Christ's ways.

* Counselors are expected to respect each other, campers, and leadership.

« Staff members are not allowed to smoke, use alcoholic beverages or illegal drugs on the
camp property. Use will result in immediate dismissal.

» The Sexual activities of heavy petting to sexual intercourse are prohibited on camp property
whether or not campers are in camp. Such behavior will result in immediate dismissal.

» Hand holding and kissing between counselors is inappropriate behavior and unacceptable while
campers are in camp. Such behavior while campers are in camp is grounds for dismissal.

* Counselors are not allowed in half cabin of the opposite sex at anytime unless there is an
emergency. This includes counselor hours off as well as all times with campers in cabins. Such
behavior is grounds for dismissal. (The only exceptions are for all cabin meetings with both
counselors present or when a camper is sick/homesick and the counselor of same sex is out.)

« Inappropriate behavior between a counselor and camper is grounds for dismissal. This includes
inappropriate touch and inappropriate discipline. This also includes inappropriate behavior
between counselors and assistant counselors.

* Pranks and practical jokes are inappropriate at camp. If these are supported or started by a
staff member it is grounds for dismissal. All pranks by campers are to be reported to the
Director.

« All staff members are responsible for taking great care of all equipment and camp property, as
well as nurturing concern and respect for property with campers.

Dress Code

* Staff are asked to remember we are at Church camp when dressing - no alcohol or tobacco
advertising shirts/hats, and no skimpy clothes (ex. Shirts, shorts, swimming suits).

* For safety reasons it is requested that no jewelry is to be worn at camp. This includes earrings,
rings, bracelets and other body piercing. Camp crafts like lanyards, crosses, and friendship
bracelets, seed beads can be worn but must be taken off when requested by Water front or
other sports staff. (Stud earrings on females and wedding rings will be accepted.)

* Tattoos must be covered while at camp. (Swimming is the only exception)

* Grace Presbytery will provide a staff shirt and camp shirt.

Responsibility to Campers

* After campers are put to bed, at least one counselor must remain in each cabin. The other may
go to the staff lounge but will have a curfew. No one is out of the cabins the first night.

« Staff members are not permitted to accept gratuities from parents, campers, or guests.

* During all camp emergencies, counselors must stay with their cabin families and act according to
emergency procedures.

* All Child Protection policies of the Presbytery will be enforced and these will be discussed at
Staff Training. Failure to live by these is grounds for dismissal.




Form A. 2.

Vehicles

* There will be no driving of staff vehicles during camp unless authorized. Staff are to park in
assigned areas.

Time Off

* If a counselor returns from time off and is not physically/mentally prepared for the start of
camp s’he can be dismissed. (Example — returning drunk, hung over, or high)

* Each staff member will have at least one hour free during the day but must not leave the
property (during an activity period).

* All staff members will have off from 12:30pm on Saturday to 12:30pm on Sunday between
weeks of camp. You are encouraged to go someplace.

* Staff must give their destination to the Director before leaving camp on time off.

* [f you decide to stay at camp on Saturday night you must notify the site manager Sat. Morning
so arrangements can be made for you to get in. You will be responsible for your meals unless
there are leftovers.

* Assistant counselors are only permitted to travel places with Counselors if they have written
permission from parents since they are under 18. (This can be permission for the whole
summer.)

* The Presbytery is not liable for what happens on time off.

Presbytery

* Staff members must have a Camp Health Examination Form completed and signed by physician
before staff training.

» Staff members will be paid monthly with the final paycheck being paid the last day of camp.
Social Security, FICA, Federal Taxes will be deducted where applicable.

» Workmen's Compensation Insurance is carried on each employee and is paid by the camp. This
is only for work related injuries. All other illnesses and injuries are to be paid for by the staff
member or their insurance.

* Grace Presbytery will provide room and board, access to a phone, and laundry facilities where
available.

1 have read the above responsibilities and policies. I covenant to live by them while serving as
a counselor for Grace Presbytery Summer Camps.

Signed: Date:

Witness: Date:
(Must be Parent for those under 18, any adult for others)

Revised 1998
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GRACE PRESBYTERY
VOLUNTEER INFORMATION FORM

1. Name (Last/First/Middle/Maiden Name):

If you have ever used another name, please indicate the name and the time period(s) used:

Current Street Address:

City/State/Zip:

How long have you lived at this address?

How long have you lived in Texas?

Sexx M F

Date of Birth: Social Security Number:

Driver’s License Number: State
Home Phone: E-mail

Alternate Phone:

Place of Employment: Work Phone:

2. Please indicate all, which are applicable:
Single Married Divorced Separated Widowed
3. Please answer the following questions:

a. Ofwhat are you a member?

Date of Membership

b. Are you are member of any other church or religious organization?

If so, please specify and give the date you became a member:

4. Have you served as a volunteer at any church in the past ten years? If so, please state the name and
address of the church, the pastor of the church, the time period(s) of your volunteer work and describe
generally the nature of your volunteer work:



10.

11.

Have you served as a volunteer for any civic organization in the past ten years? If so, please state the
name and address of that organization, the person overseeing the volunteer work the time period(s) of
your volunteer work and describe generally the nature of your volunteer work. Please indicate which
organizations involved working with children and youth.

Have you ever been arrested, charged, indicted or convicted for any criminal offense (misdemeanor or
felony) other than a traffic violation for which the fine
Was $200 or less? (If yes, please attach a statement of explanation.)

Have you ever been subject to any disciplinary action, complaint or allegations that you violated any
employer's or any organization's policy concerning sexual misconduct? (If yes, please
attach a statement of explanation.)

Have you ever had your driver's license suspended or restricted for any reason? If yes,
please describe the dates and reasons for each such occurrence.

Do you use illegal drugs? (If yes, please attach a statement of explanation.)

Are you an alcoholic? (If yes, please attach a statement of explanation.) If so, are you
recovering? For how long?

References:

Please list the names, addresses, occupations and telephone numbers of three people (other than
relatives and Grace Presbytery staff members) who are familiar with your character and abilities.
References will be contacted.

Name: Occupation:
Address: Home Phone:
Work Phone:
Name: Occupation:
Address: Home Phone:
Work Phone:
Name: Occupation:
Address: Home Phone:

Work Phone:




12. I understand and agree that:

a.

Signature:

All information that I have provided may be verified. I agree to release from liability any
person or organization that provides information concerning me, including these persons I have
listed as references. I do hereby agree to indemnify and hold harmless, Grace Presbytery of
Dallas, Texas, its employees, representatives and agents from any and all claims or causes of
action relating in any manner to the verification of or attempts to verify the information
provided, attempts to contact any references or conversations with any references. I understand
and agree that any information received will not be disclosed to me, and I hereby waive any
right I may have to inspect any information provide about me by any person or organization
identified by me on this form.

By signing this form, I certify and affirm that the information I have given is
true, complete and correct in all respects.

I have read, understood and agree to abide by the Statement of Policies and Procedures for the
protection of Children and Youth of Grace Presbytery, Dallas, Texas. {Note: members of the clergy
are also subject to the provisions of the “Guidelines for Responding to Allegations of Clergy Sexual
Misconduct” and the “Rules of Discipline”, as they apply to this policy.}

I have read and signed the consent form giving my permission for Grace Presbytery to obtain
information relating to my criminal history through the State of Texas Department of Public Safety.

Date:

Witness Signature: Date:

This form is confidential and will be kept in a locked file in the offices of Grace Presbytery, Dallas, Texas.

08.31.04



Grace Presbytery FORM C

CONSENT FOR CRIMINAL BACKGROUND HISTORY CHECK
AUTHORIZATION/WAIVER/INDEMNITY

Each staff member or volunteer who is to be screened must sign an authorization/waiver/indemnity form, giving
approval for Grace Presbytery, Inc. of Dallas, Texas, and/or The Department of Public Safety (State of Texas) to
perform the criminal background search.

I hereby give my permission to the above named church or organization to obtain information relating to my
criminal history record through the The State of Texas, Department of Public Safety
http://www.txdps.state.tx.us./

The criminal history record, as received from the Texas DPS, may include arrest and conviction data as well as
plea bargains and deferred adjudications and delinquent conduct committed as a juvenile. I understand that this
information will be used, in part, to determine my eligibility for an employment/volunteer position with this
organization. I also understand that as long as I remain an employee or volunteer here, the criminal history
records check may be repeated at any time. I understand that I will have an opportunity to review that criminal
history as received by Grace Presbytery and a procedure is available for clarification, if I dispute the record as
received. I also understand that the criminal history could contain information presumed to be expunged.

I, the undersigned, do, for myself, my heirs, executors and administrators, hereby remise, release and forever
discharge and agree to indemnify Grace Presbytery and the State of Texas , DPS, and each of its officers,
directors, employees and agents and hold them harmless from and against any and all causes of actions, suits,
liabilities, costs, debts and sums of money, claims and demands whatsoever (including claims for negligence,
gross negligence, and/or strict liability of the state) and any and all related attorneys’ fees, court costs and other
expenses resulting from the investigation of my background in connection with my application to become a
volunteer/staff member.

DATE

Applicant’s Signature

Applicant’s Printed Name Applicant’s Date of Birth
Applicant’s Home Address Applicant’s Social Security Number
City/State/Zip

08.31.04
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YOUTH CONSENT FOR CRIMINAL BACKGROUND HISTORY CHECK
AUTHORIZATION/WAIVER/INDEMNITY

Each staff member or volunteer who is to be screened must sign an authorization/waiver/indemnity form, giving
approval for Grace Presbytery and the State of Texas Department of Public Safety to perform the criminal
background search. Since a youth or juvenile cannot give permission, the authorization must come from the
parent or legal guardian.

I hereby give my permission to Grace Presbytery to obtain information relating to the criminal history record of
my child, ,age , from the State of Texas, Department of Public Safety. The
criminal history record, as received from the reporting agencies, may include juvenile offense, arrest and
conviction data as well as plea bargains and deferred adjudications. I understand that this information will be
used, in part, to determine my child’s eligibility for an employment/volunteer position with this organization.

I also understand that as long as my child remains an employee or volunteer here, the criminal history records
check may be repeated at any time. I understand that I will have an opportunity to review that criminal history
and a procedure is available for clarification, if I dispute the record as received.

I, the undersigned, do, for myself, my heirs, executors and administrators, hereby remise, release and forever
discharge and agree to indemnify the Grace Presbytery and the DPS (State of Texas), and each of their officers,
directors, employees and agents and hold them harmless from and against any and all causes of actions, suits,
liabilities, costs, debts and sums of money, claims and demands whatsoever, and any and all related attorneys’
fees, court costs and other expenses resulting from the investigation of my child’s background in connection
with his/her application to become a volunteer/staff member.

DATE

Parent/Guardian’s Signature Applicant’s Signature
Parent/Guardian’s Printed Name Applicant’s Printed Name
Applicant’s Home Address Applicant’s Date of Birth

City/State/Zip Applicant’s Social Security Number




Grace Presbytery FORM E

VOLUNTEER PHONE REFERENCE

Identify yourself to the person whom you are calling.

Tell the person that (applicant's name) gave you permission to call for a personal reference and that you will
keep the conversation confidential.

Explain what the applicant will be doing for Grace Presbytery and the age and sex of the children or youth with
whom the volunteer will be working.

1. NAME OF VOLUNTEER APPLICANT

2. NAME OF STAFF/VOLUNTEER CALLING FOR REFERENCE

3. NAME OF REFERENCE

TITLE/OCCUPATION

PHONE NUMBER

DATE CALLED

How long have you known (applicant's name) and in what capacity?

Have you observed (applicant's name) interacting with children/youth and in what kind of environment?

Is there any other information you can tell me about (applicant's name)?

Would you let (applicant's name) take care of your children?



Grace Presbytery FORM F

REFERENCE RESPONSE FORM FOR VOLUNTEERS WORKING WITH CHILDREN OR YOUTH
IN GRACE PRESBYTERY

Your Name:
Address:
City/State/Zip
Telephone: Home
Work

This form is being used to help Grace Presbytery of Dallas, Texas, provide a safe and secure environment for
the children and youth who participate in our programs and use our facilities. The volunteer mentioned below
has given us your name, as one who would attest to his/her character. We would appreciate it if you would
return this form to us as soon as possible. Thank you for taking the time to complete this form.

Sincerely,

GRACE PRESBYTERY

VOLUNTEER APPLICANT

1. How long have you known this person?

2. In what capacity have you know this person?
(Check as many as are applicable.)
_ Friend
__ Neighbor
_ Atwork
___ Committee work
__ Professional capacity
___ Through church
_ Through community work
___ Other (please indicate)

3. Would you recommend this person for a position working with children or youth?
YES (please comment)
NO (please comment)

4. Additional Comments (Please use the back of this sheet.)

(All information is confidential.)



Grace Presbytery FORM G

H INCIDENT REPORT FORM |
REASON FOR REPORT
DATE OF INCIDENT TIME
NAME OF REPORTER TITLE

NAME (S) OF CHILD (REN)/'YOUTH

AGE (S) OF CHILD (REN)/YOUTH

QUOTE THE CHILD’S/YOUTH’S FIRST WORDS VERBATIM:

BRIEFLY DESCRIBE THE CHILD’S/YOUTH’S DEMEANOR/APPEARANCE:

BRIEFLY DESCRIBE WHAT HAPPENED:

WHAT ACTION DID YOU TAKE?

HAS THE INCIDENT BEEN RESOLVED? ~ YES = NO EXPLAIN:

NAMES OF WITNESSES: SIGNATURES OF WITNESSES (IF POSSIBLE):

REPORTED SUBMITTED TO: DATE:

SIGNATURE: TIME:
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GRACE PRESBYTERY
Youth Ministry Committee

“YOUTHQUAKE”
“COVENANT OF COMMUNITY”

AS A FOLLOWER OF JESUS CHRIST AND HIS TEACHINGS, |,

(Print full name here)

COVENANT WITH MY BROTHERS AND SISTERS IN FAITH TO LIVE TOGETHER IN

COMMUNITY, ACCORDING TO THESE GUIDELINES:

For All Participants:

| will participate as fully as | am able in the entire event, especially Keynote, Small
Groups, Interest Groups, and Worship with a full and positive frame of mind.

I will be on time for all planned group activities.

I will refrain from the possession and use of tobacco products, alcoholic beverages,
and illegal drugs.

Realizing that retreats like this have late arrivals, as well as events that run longer
than planned, | will be flexible!

For Youth Participants:

I will not leave this event without the permission of an event leader and my adult
sponsors.

| will respect and observe the authority of the event leadership as well as the
leadership of my group’s sponsors.

| will respect and observe curfew and lights out.

While jam boxes, portable CD players, walkmans, and personal video games are
permitted, | will reserve their use for personal times and at night (with headphones).
| will immediately report any and all property destruction to an event leader or adult
sponsor, and will assume the responsibility for paying any damage charges, which
might arise.

| understand that any youth who violates this Covenant of Community will be sent home
at the expense of their parents.

For Adult Participants:

| will support the rules and guidelines established by the leadership team, and make
sure that my youth group follows the rules.

I will not leave the event site, except in the case of an emergency, and then only with
the knowledge and authorization of an event leader. | will respect and observe the
authority of the event leadership, and support their efforts.

| will enforce curfew and lights out among my youth group.

| will report any and all property destruction to an event leader, and/or the
appropriate person at our place of lodging.
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= | will support my youth group throughout this event, encouraging their participation in
plenary sessions, small groups, interest groups, and worship.

| understand that adults who violate this Covenant of Community may be asked to leave
this event immediately.

| COVENANT TO FOLLOW THE ABOVE GUIDELINES FOR THIS EVENT. | AGREE
TO TAKE RESPONSIBILITY FOR MY ACTIONS, TO SHOW RESPECT FOR OTHERS
AND MYSELF AND TO BE OPEN IN MIND AND IN HEART.

» Participant’s

Signature DATE
» Parent’s
Signature DATE

(for Youth Participants Only)
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Attention Potential
SHYC Assistant Small Group Leaders!!

Are you a potential Grace Presbytery Senior High Youth Connection (SHYC - 2005) Assistant
Small Group Leader or do you know someone who might be? If so, please return the completed
application by October 22, 2004! The SHYC-2005 planning team will review the applications.
Selections will be made by November 15, and Small Group Leader Training will be held on
November 20.

Assistant Small Group Leaders are High School Seniors and College Freshmen and Sophomores
who provide critical leadership for the heart of SHYC -- the small group, a group of 12-15 youth
and adults. Assistant Small Group Leaders not traveling with their local church groups, will be
reimbursed for mileage expenses (in accordance with Grace Presbytery’s travel policy - currently
16 cents/mile).

As a part of our commitment to train youth to serve as leaders, we are committed to select, as
Assistant Small Group Leaders, youth who represent diverse geographical distribution and
racial/ethnic diversity. Assistant Small Group Leaders must be high school seniors, college
freshmen, or sophomores their conference begins. Small Group Leader manuals detailing the
curriculum of the small groups will be available in November or early December.

Assistant Small Group Leader applicants are asked to sign a covenant at the time they apply to
serve

SHYC ASSISTANT SMALL GROUP LEADER COVENANT
As an Assistant Small Group Leader I will:
A. in every way serve Jesus Christ as Lord and Savior

B. seek to fulfill the Five Intentions of Youth Ministry as outlined in "The Guidebook for
Youth Ministry” in Presbyterian and Reformed Churches which are:
1. To call young people to discipleship in Jesus Christ.
2. To respond to the needs and interests of young people.
3. To work together in partnership, young people and adults.
4. To be connected to the whole church, community and world.
5. To be inclusive of all young people

C. help the Planning Team and my Small Group Leader to achieve the goals of the
conference...

D. serve as a committed partner with my small group leader in the facilitation of small
group sessions, creating a space in which young people are able to discuss the topics of
the conference, reflect theologically and express their opinions. (In the SHYC setting,
small groups are educational in nature and are not therapy groups. Small group leaders
should not impose their personal agendas, issues, or problems on the group. In this way,
they prevent unhealthy co-dependencies within the group. Small group leaders seek to
provide young people with a supportive and caring environment in which to examine
significant issues of faith and personal life. However, a small group leader is not expected



Form H. 2.

to act in a therapeutic role. If a young person discloses personal problems of a more
serious nature than the small group leader feels comfortable handling, the small group
leader should notify the Conference Directors or Conference Pastor).

E. be present for and actively participate in Small Group Leader training on November 20,
2004.

F. energetically and faithfully assist in the leadership of a small group of youth and adults
each session during the weekend

G. faithfully use the Small Group Leader's Manual which has been prepared for the
conference.

H. contact SHYC Planning Team immediately if I am not able to serve as an Assistant
Small Group Leader.

I abstain from alcohol and illegal substances from the time I arrive on site for the
conference until the time I leave the conference site after my service is completed.

We ask that each applicant to fill out the attached “Applicant for Volunteer Services
Authorization and Release Form,” so that, background checks, if necessary, might be done, if
necessary. Checks such as these are becoming more common for volunteer service in Grace
Presbytery and across the church. Therefore, Grace Presbytery has implemented this process to
ensure confidence in our ministry.

Please pray for the Senior High Youth Connection 2005 Planning Teams and for our continued
ministry to youth and adults.

Rick Carus Carol Amlin

Associate General Presbyter Director, SHYC 2005

Grace Presbytery

Kevin Starnes Laura Westerlage Monica Vasquez

Co-Moderators, Youth Ministry Committee
Grace Presbytery



Form H. 2.

GRACE PRESBYTERY "SHYC—2005"
ASSISTANT SMALL GROUP LEADER APPLICATION

| Personal Information

NAME / /

FIRST LAST PREFERRED NAME

BIRTHDATE MALE __ FEMALE___

E-MAIL ADDRESS

*PLEASE USE MY HOME ADDRESS OR ___BUSINESS ADDRESS FOR
ALL MAILINGS**

HOME ADDRESS:
STREET OR MAILING
PHONE ( )
CITY STATE ZIP CODE
SCHOOL ATTENDING OR PRESENT
OCCUPATION:
SCHOOL/BUSINESS ADDRESS:
STREET OR MAILING
PHONE ( )

CITY STATE ZIP CODE

CHURCH IN WHICH YOU ARE A CONFIRMED MEMBER:

CITY/STATE

PHONE( )

PRESBYTERY SYNOD

< TRAINING IS REQUIRED FOR ALL SMALL GROUP LEADERS and ASSISTANTS: Saturday,
November 20.

@ | am committed to serving as an Assistant Small Group Leader for the

duration of the conference. | am committed to arrive in time for this training.
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| Leadership Experience

CHECK ONE:
O I have never been a Small Group Leader for SHYC — but | do have leadership
experience in these areas:

Reference

¢ Pastor/Educator/Presbytery Exec

Length of Acquaintance

ADDRESS:

STREET OR MAILING

PHONE ( )

CITY STATE ZIP CODE

Signature Required

‘I have read the ‘Small Group Leader Covenant’ and understand that | will be expected
to abide by it. | have completed the attached ‘Sexual Misconduct Self Certification’.”

(Signed) Date

If you have other skills or comments that the Conference Co-Directors should
know about (i.e., choir, signing, 12 step, etc),

PLEASE FAX/MAIL COMPLETED APPLICATION & CERTIFICATION FORM TO:
Rick Carus, Grace Presbytery, 8000 Carpenter Frwy, Dallas, TX 75247
FAX: 214-637-6324 E-mail: rick@gracepresbytery.com
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| Sexual Misconduct Self Certification (18 years and older)

This form is adapted from the standard PIF (Personnel Information Form) authorized by General
Assembly.

Please check one of the following:

T certify below that no civil, criminal, ecclesiastical complaint has ever been sustained* or is
pending* against me for sexual misconduct; and I have never resigned or been terminated
from a position for reasons related to sexual misconduct.

_ T am unable to make the above certification. I offer, instead, the following description of the
complaint, termination, or the outcome of the situation with explanatory comments.
(write description in the space below if you are unable to make the above certification).

__ My church has conducted a background check on me. Verification can be obtained from:

Name Phone

The information contained in this Small Group Leader Application is accurate to the best of my
knowledge and may be verified by Grace Presbytery. I hereby authorize Grace Presbytery to
inquire concerning any civil or criminal records, or any judicial or other proceeding involving me
as a defendant, related to sexual misconduct. By means of this release I also authorize any
previous employer, and any law enforcement agencies or judicial authorities or ecclesiastical
governing bodies to release any and all requested relevant information related to sexual
misconduct to Grace Presbytery.

I have read this certification and release form and fully understand that by signing this form, I
agree the information obtained may be used to deny my service to Grace Presbytery. I also agree
that I will hold harmless Grace Presbytery or any other entity from any and all claims, liabilities,
and causes of action for the legitimate release of any information related to sexual misconduct.

Signature Print Name

Date Social Security #

Driver’s license state and #

* Sustained: In a criminal court, "sustained" means that there has been a guilty plea, a
guilty verdict or a plea bargain. In a civil court, "sustained" means that there has been a
judgment against the defendant. In an ecclesiastical case, "sustained" means that there
has been a guilty plea and censure imposed, or finding of guilty with censure imposed, by
a permanent judgment judicial commission in the Presbyterian Church (USA) or an
equivalent body of another church.

* Pending: In a criminal court, "pending" means a criminal charge before a grand jury, in
the process of being prosecuted, or in a case which there is not yet a verdict. In a civil
court, "pending" means a case in which there has not been a decision or judgment, In an
ecclesiastical case, "pending" means an accusation is being investigated by a special
disciplinary committee or charges have been filed but have not been decided by a
permanent judicial commission; or an accusation or charges are in an equivalent state or
process in a church other than the PC (USA).



Form H. 2.

(The following is taken from definitions in the General Assembly Sexual Misconduct Policy and
its Procedures, Pg.13)

"Sexual Misconduct is the comprehensive term used in this policy and its procedures to include:

1)
2)
3)
4)

5)

6)

Child sexual abuse, as defined above [refers to Policy];

Sexual harassment, as defined above [refers to Policy];

Rape or sexual contact by force, threat, or intimidation;

Sexual conduct (such as offensive, obscene or suggestive language or behavior,
unacceptable visual contact, unwelcome touching or fondling) that is injurious to the
physical or emotional health of another;

Sexual Malfeasance defined as sexual conduct within a ministerial (e.g. clergy with a
member of the congregation) or professional relationship (e.g. counselor with a client, lay
employee with a church member, presbytery executive with a committee member who
may be a layperson, a minister, or an elder). Sexual conduct includes unwelcome sexual
advances, request for sexual favors, and verbal or physical conduct of a sexual nature.
This definition is not meant to cover relationships between spouses, nor is it mean to
restrict church professionals from having normal, social, intimate, or marital
relationships;

Sexual Abuse as found in Book of Order D-10.0401b (see Accuser/Victim)



